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Ilopsaok BBINOJHEHNS Y4eOHBIX padoT

OIIII.05 HuapopManMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHHU B TYPU3ME M TOCTEIPHUHUMCTBE.
CnemmanpHocTh 43.02.16 «Typu3sm u roctenpuuMcTBO». KBanmudwukanus: cHenuaiucT Io
TypU3My U TOCTETIPUUMCTBY.

OcHoBanue paspabotku: IIpmka3 MunucTepcTBa TpocBemieHuss Poccuiickoit denepanuu ot
12.12.2022 Ne 1100 «O06 yTtBepxkaeHuu (enepaibHOTO TOCYIapCTBEHHOTO 00pa30BaTEIbHOTO
CTaHJapTa CpeIHero MpodecCHOHaTLHOTO 00pa3oBaHus 1Mo crnenuaitbHocTh 43.02.16 Typusm u
FOCTEMPUUMCTBO» ¢ u3MeHeHustMu oT 03.07.2024 Ne 464.

IMoka3atenn Yacbl
OO6muit 00BEM 70
YueOHbIC 3aHATHS U TPAKTUKA 50
CamocrosiTenbHas paborta 10
IIpomerxyTouHast arTecTanus 10
O0s13aTenbHAs YaCTh 54
BapuaTtuHas 9acth 16

Pacnpenenenue no cemectpam: 4 cemectp — 70 ..

[TpomexxyTouHas aTTectamus: Jx3aMmeH (cemectp 4).



Tema 1.1. IapopmanrionHas AesITeNbHOCTD YeIOBEKa

3amaHus IS IPAKTHYECKOT0 3aHATHS.

1. IlpaBuna TexHUKHM O€30MACHOCTH M PEKOMEHIAIMU IPU HCIOIb30BAHUU
cpenctB UKT.

2. Ponp wuHbOpMAIIMOHHOW JEATEIBHOCTM B COBPEMEHHOM OOIIECTBE:
SKOHOMMYECKOH, COIIMaIbLHOMN, KyIbTypHOU, 00pa3oBaTebHON cepax.

3. OcHOBHBIE 3Tanbl pa3BUTUS UHGHOPMAIIMOHHOTO OOIIECTBA. DTanbl pa3BUTHUS
TEXHUYECKUX CPEACTB M WH(OOPMAIIMOHHBIX pecypcoB. HMHbopmarmonHbie
pecypchl o01ecTBa.

4. TlpaBoBble HOpPMBI, OTHOCSIIMECS K HHGOpPMALUM, MPABOHAPYIICHUS B
nHopmarmoHHo cdepe, Mepel HX mpeaynpexacHus. HMubopmarmonabie
TexHosorun u uHpopmanuonuele cucteMbl (MC). Metoapl mnpaBoBOit
MH(OPMATHKH.

3amaHus I CAMOCTOSATEIbHO PadOThI.

1. VndopMaiiioHHBIE TEXHOJOTHMH — CpPEJCTBAa IOWCKA, CHUCTeMaTH3alluH,
00paboTKH U Tepejaur KOMITbIOTEPHON TPABOBOM MH(MOPMAIIHH.

2. Merononorus npoexkrupoBanusi UC. Knaccudukarms VC.

3. UccnenoBanre MeTo10B IPaBOBOW MH(DOPMATHUKH.

Tema 1.2. Annaparasie cpeactBa OBM. TexHuueckue W IpOrpaMMHbIC
CpelCTBa peaan3aluny HH()OPMAMOHHBIX IPOLECCOB

3ananus 1019 NPAKTHYECKOT0 3aHATHS.

1. Texuuueckue cpeaCTBa peanu3aluy HHPOPMAITMOHHBIX MTPOIIECCOB.

2. IlporpamMmmMHoe oOecrieyeHue HHHOPMAIIMOHHBIX TEXHOJIOTHIA.

3. bazosoe IIO. Ilpuxnagnoe 110. OnepanrioOHHBIE CUCTEMBI.

3agaHus 11 CAaMOCTOATEILHON padoThbI.

1. Ananu3s u BeIOOp KoHpurypammu IBM.

Tema 1.3. 'ocynapcTBeHHas moyMTUKa B HHGOPMAITMOHHON cdepe

3aiaHud IS NPAKTHYECKOr0 3aHATHSA.

1. Crparerus pas3Butusi uHdopmanmoHHoro oOmecta. HMHpopmanmonHoe
3aKOHOJIaTEIbCTBO.

2. ®enepanbHbiii 3akoH OT 21 okTsiOps 2011 r. Ne 289-d3 «O BHeceHumn
n3MeHeHnil B denepanbHbiid 3aKoH «O MOpsAIKE OMYyOJIMKOBAHUS U BCTYIUICHUS
B cuily (¢eaepalibHbIX KOHCTUTYIMOHHBIX 3aKOHOB, (eJepalibHbIX 3aKOHOB,
axtoB najat denepanbHoro CoOpaHus».

3. 'ocynapctBennas nporpamma PO «Mudpopmarimonnoe obmiectso (2011-2020
TOJIBI)».

4. T'ocynapcTBeHHas MOJIMTHUKA B 00JACTH MPABOBOW MH(DOpMATU3ALINU
3agaHus 1Js1 CAMOCTOATEILHOM PadoThI.

1 Ucniosib30BaHME BO3MOKHOCTEHN TEKCTOBBIX PEIAKTOPOB B MPO(DHECCHOHATBLHOM
NEeATENBHOCTH.

2. DnektpoHHble Tabmuubl Excel — mpumenenune B mpodeccHOHaTbHON
NEeSATENBHOCTH.



3. Cuctembl ynpasieHus 0a3aMu JaHHBIX.

Tema 2.1

CtpykTypa ”HGOKOMMYHHUKAITMOHHBIX CETEH

3aganus I NPAKTHYECKOT0 3aHATHS.

1. T'nobGaneHas ceth Internet. CtpykTypa TiI00aNbHBIX ceTei. MexceTeBoe
B3aumojieiictBue (Internet). OcHOBHBIE MPOTOKONBI OOMeHa MHGOpMalMEl B
cetu. S3bIk runepTekcTa. E-mail.

2. FOpuanyeckuii cTatyc ¥ IpaBOBOE PETYIUPOBAHKE B TII00ATBHBIX CETAX.

3. 3ammTa nHGOPMAIIUU B KOMITBIOTEPHBIX CETSX.

3aganus 1JIsl CAMOCTOSITEILHOI PadoThI.

1. Anpecanus B rio0anbHbIX ceTsax. CepBUCHI II100aTbHBIX CETEH.

2. IIpaBo B MHTEpHETE.

3. DOrtuka B unTepHere. [IpaBuia 3TukeTa JIsl SJ€KTPOHHON MOYTHI, OOIICHUS B
yate, popyme, TeIeKoH(DEepeHIIUN.

Tema 2.2.

WNupopmannonHast 0e30macHOCTb. DIEKTPOHHBIA JOKYMEHTOOO0POT

3aganus VIS NPAKTHYECKOI0 3aHATHA.

1. Ilonarue wuHPOpMALMOHHOW OE30MACHOCTH M €€ MECTO B CHCTEME
HallMOHAJIBHON O€30MMaCHOCTH.

2. Jloktpuna wuHdopmanumoHHoi Oe3zonacHoct P®. 3ammra uHpOpManuu.
I'ocynapcTBeHHas TaiiHa.

3. OcHOBHbIE TPHUHLMIBI CO3/aHUA HaACKHOM u Oe3zomacHor WUT-
MH(PACTPYKTYPBHI.

4. TIoHSITUS DIEKTPOHHOTO IOKYMEHTA U 3JIEKTPOHHOTO JOKYMEHTO000pOTA.
3aganus 1Js CAMOCTOATEILHOM PadoThI.

1. Kpunrorpadguueckue MeTo bl 3auThl nHGopMaui. CUMMETPUYHBINA METOJ
muQppoBaHus. ACUMMETpUYHAS KpUnrorpadus.

2. Pa3HOBHJIHOCTH CHUCTEMBI C CEKpeTHbIM KitouoM. Iludpsl moacTtaHoBKH.
Cucrembl ayTeHTU(UKAILMKU SJIEKTPOHHBIX JTaHHBIX. OJIEKTPOHHAs IU(ppoBas
MOJIIHCh.

3. Ilpumep mnoucka wHGOPMAMM HAa TOCYAAPCTBEHHBIX O0Opa30BaTENbHBIX
nopranax. IlouckoBble cuctembl. OCyIlECTBICHUE MOUCKA MH(OPMAIMKU WU
nH(OPMAIIMOHHOTO 0O0BEKTA B TEKCTE, B (DAJIOBBIX CTPYKTYpax, B 0a3ax JIaHHBIX,
B ceTu MHTepHeT.

4. Coznanue g1uKa 3JIeKTPOHHOM MOYThI U HACTPOMKA €r0 MapaMeTPOB.

Tema 3.1.

Ha3nauenue u BO3MOXKHOCTH cripaBo4HbIX MpaBoBbix cucteM (CIIC).
Texnonorus padotsl B CIIC «Koncynbsrantlntoc

3agaHust I NPAKTHYECKOT0 3aHATHS.

1. Ponp copaBOYHBIX NPAaBOBBIX CHUCTEM B IOPUIMYECKON JEATEIBHOCTH.
OCHOBHBIE BO3MOXHOCTH CITPABOYHBIX ITPABOBBIX CUCTEM.
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2. Ctpykrypa equnoro uadpopmannonsoro maccuba CIIC «Koncynbsrantllmrocy.
3. 3amyck cuCcTeMbl U MOHUCK CIpaBoyHOW uH(popMaiuu. [Torck HOKYMEHTOB.
PaGota co cnuckom qokymMeHTOB. PaboTa ¢ TeKkCTOM JOKYMEHTa. AHAIMTUYECKUE
MaTEepUAJIbL..

3aganus 11 CAMOCTOATEILHOM PadoOThI.

1. TTouckoBsie Bo3MoxkHOCTU cucTeMbl «KoHcynbranTlImoc». BeicTpbiii mouck.
[Touck ¢ ucnonb3zoBanueM Kaprouku moucka B paznenax 3aKOHOAATENIbCTBO,
CynebHast mpakThka, MexXAyHApOJIHbIE MPABOBBIE aKThl, 3aKOHOMPOEKTHI.
[Touck no IIpaBoBomy HaBuraropy. [louck B pazneine IIpecca u kuuru. Uctopust
MOMCKOBBIX 3ampocoB. PaboTta co cioBapeM (QUHAHCOBBIX M IOPUAMYECKUX
TEPMUHOB.

2. Pabora co ciuckoM TIOKyMeHTOB. [ IpocMOTp, COpTUPOBKA U YTOUHEHHUE CIIHCKA
nokyMmeHToB. CoxpaHeHuEe JOKYMEHTOB B TNamke IoJib3oBaressi. Pabora c
nankamu. OkcropT B MS Word u coxpaHeHue B (aiiil cnucka JOKyMEHTOB.
JlokyMeHTBI Ha KOHTpouie. PaboTa ¢ TekcToM 1o0KyMeHTa. 3aKiIa ki B JOKYMEHTE.
Okcrnopt B MS Word. Csizu mexnay nokymeHtamu. Paborta ¢ pemakuusmu
NOKyMEHTa.  AHaiuTthyeckue  marepuansl.  [lyreBoaurenu — CHCTEMBI
«Koncynprantl Iirocy.

Tema 3.2.

Ha3naueHune u BO3MOXKHOCTH cripaBOYHbIX MpaBoBbix cucteM (CIIC).
Texnonorus padotsl B CIIC «I"apant»

3agaHus 1A NPAKTHYECKOI0 3aHATHS.

1. O6ume cenenus o cucreme «l'apant»y. OCHOBBI pabOTHl U OCOOCHHOCTH
untepdeiica cuctemsl. [louck noxkymenToB. PaboTa co cnmucKkoM JOKYMEHTOB.
Pabota ¢ TekcToM JJOKyMeHTa. AHAJIMTUYECKUE MaTepralibl B cucteme «l apanty.
3aganus 1Js CAMOCTOATEILHOM PadoThI.

1. TlouckoBble BO3MOXKHOCTH cUCTeMBI «l'apanT». beicTphiil mouck. Ilouck mo
pekBu3utam. [louck mo curyaruu. [louck mo ucrounuky omyonukoanus. [Torck
no IIpaBoBomy HaBuraropy. Hcropus nouckoBeix 3ampocoB. Illouck 1o
TOJIKOBOMY ciioBapo. PabGora co cmuckamu aokymeHTOB. IIpocmoTp crhucka
JOKYMEHTOB U TOJy4deHue oOuiel wuHpopManuu O JOKYMEHTax CIIHCKA.
CopTHpoBKa M YTOYHEHHE IMOJY4EHHOro crnucka. CoXxpaHEHHE KOIHUPOBAHUE
cnucka. @uiibTpanys cnucka. Jlornueckue onepanuu Hajl COUCKamMu. JDKCIOPT B
MS Word. PaboTta ¢ TekcToM JOKYMEHTA.

Tema 4.1.

Metonbl W cpeacTBa TOWCKA, CUCTEMATH3alldd W OO0pabOTKU TMPaBOBOM
nH(OPMAITNH B CIIPABOYHBIX MPABOBBIX CHCTEMaX

3aiaHud Ui NPAKTHYECKOr0 3aHATHS.

1. Undopmarnmonnstit nouck B uaTepHeTe. [Ipuniumns: Beidopa CIIC.

2. CtpykTypa nH()OPMAIIMOHHOTO MAaCCUBA B CITPABOYHBIX MTPABOBBIX CUCTEMaX.



3agaHus 1 cCaMOCTOSATEIbLHOM padoThI.

1. [Touck nndopmanmu. OcHoBHBIE BUIbI oucka uHPopmaruu B CIIC.
2. PaboTa co cnucKoM JTOKYMEHTOB.

3. PaboTa ¢ TeKCTOM JIOKyMEHTA.

4. AHanmMTUYECKHUE MaTEpHUaJbI.

Tema 4.2.

OdunmanbHpie MHTEPHET-MOPTAJIBI PABOBOM HH(OPMAITUU

3aganus 10 NPAKTHYECKOr0 3aHATHS.

1. OpunmansHBI UHTEPHET-TIOPTAJ MpaBoBOM HH(opManuu. ['ocymapcTBeHHas
cuctema IMpaBoBOil MH(oOpMmanuu. ['ocynapcCTBEHHBIE 3JEKTPOHHBIE YCIYTH
http://www.gosuslugi.ru/.

2. OduumanbHbIi WHTEPHET-TIOPTA IIPaBOBOM uH(popmanuu
http://www.pravo.gov.ru.
3. OdunumanbHbIi UHTEPHET-TIOpTAall IPaBOBOM uH(bopMauu

«3akoHogaTesnbeTBO Poccnmy.

4. ®enepanbHblil 00pazoBarenbHbIi nopTan «KOpunnueckast Poccusiy».

3amaHus I CAaMOCTOSATEIbHON PadoThI.

1. ®opmupoBaHHe 3ampoCOB [JIsi PpabOTBHl C BJICKTPOHHBIMHU KaTaJIOTaMH
oubnuorek, Mys3eeB, kHuromzmanus, CMUM B pamkax ydeOHBIX 3aJaHU U3
Pa3IUYHbBIX MPEAMETHBIX 00IACTEN.

2. DNeKTpOHHbIE KOJJIEKUMH MH(POPMALIMOHHBIX U 00pa30BaTEIbHBIX PECYPCOB,
oOpa3oBaTebHbIE CIIEUATU3UPOBAHHBIE TOPTAJIBI.

3. ITouck nHpOpMALIMHU IO 3aITPOCY, HOBOCTH APXUB HOBOCTEH.

Tema 5.1. [IpeacraBnenrie 0 NpOrpaMMHBIX Cpelax KOMIIbIOTEPHOU rpaduki,
MYJIbTUMEIUUHBIX Cpeaax

3aaHud I NPAKTHYECKOr0 3aHATHS.

1. IlpeacraBieHue o0 TPOrpaMMHBIX CpeJaX KOMIIBIOTEPHOU TpaduKw,
MYJIbTUMEAUNHBIX Cpeaax.

3aganus 1Js1 CAMOCTOATEILHOM PadoThI.

1. Co3manue u penakTupoBaHUE TPahUUSCKUX W MYJIHTUMEIUUHBIX OOBEKTOB
CpEIICTBAMU KOMIIBIOTEPHBIX MPE3CHTAIUHN ISl BBITIOTHEHUST YIEOHBIX 3aaHMi.
Hcnonb3oBaHue Npe3eHTallMOHHOTO 000pYy10BaHU.

Tema 5.2. TeneKOMMYHUKAILIMOHHBIE TEXHOJIOTUH
3ananus VIS NPaAKTHYECKOT0 3aHATHS.
1. IlpencraBieHuss O  TEXHMYECKMX M NIPOrPAaMMHBIX  CPEICTBAX
TEJIEKOMMYHUKAI[MOHHBIX TEXHOJOTUNA. HHTEpHET-TeXHOJOTUHU, CHOCOObl U
CKOPOCTHBIE XapAaKTEPUCTUKU MOJKIIOUYEHUS, ITpoBaiinep. MeTonbl U cpeacTsa
CO3JIaHUS U COITPOBOXKICHUSI CalTa.
2. BO3MOXXHOCTH CETEBOTO MPOTPAMMHOTO OOECTEUYCHHs Jii OpTaHU3aINH
KOJUIEKTUBHOM JESATENPHOCTH B TJOOANBHBIX U JIOKAIBHBIX KOMIIBIOTEPHBIX
CETSIX: DIIEKTPOHHAS MOYTA, UHTEPHET-TeNe(POHUS, YaT, BUACOKOH(EPECHIIUS.
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3agaHus 1 cCaMOCTOSATEIbLHOM padoThI.

1. Ucrionp30BaHME TECTUPYIOUIUX CUCTEM B yUeOHOM JESITEIHHOCTH B JIOKATBHOM
ceTu 00pazoBaTeNBHOrO yupexjaceHus. IIpumepnl ceTeBbIX HWH()OPMAIIMOHHBIX
CHUCTEM JIJISl pa3IMYHBIX HaIpaBieHUN MPoPeCcCHOHATBLHOM IS TCIHBHOCTH.

2. Yuactue B OH-JIaH KOH(EpEHIMU, aHKETUPOBAHUH, KOHKYPCE, OJIMMITHAJIC
WM TECTUPOBAHUHU

3. CpenctBa co3aHus U COMPOBOXKICHHUS caliTa



